COMPUTER MS POWER POINT TEST-PART-7

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

301. What should you do to move a slide to a section? * 1 point

el s S *) =M A g A & forg | w82

® (@gTR
(b) Home > Section > Move Section
(c) View > Arrange > Move

(d) Design > Move

302. What is the effect of changing the title style in the Slide Master? * 1 point
TS S AR § C15Cd WIS da- &1 UHTd T gidT 22

@ (a) T ATcl YH WEGH W

(b) ®ddl Clgcd ilgs IR
(c) T WREI R
(d) TS THTa Tl



303. What should you do to insert an object as a linked object in PowerPoint? *
yraRuige # fhel sifssiae 3l feigs aifssiae & U A ST & fore oar 32
@ (a) Insert > Object > Create from File > Link
(b) Insert > Hyperlink
(c) Design > Linked Objects

(d) View > Links

304. What should you do to run macros when opening a PowerPoint presentation? *

TaRUISC TSl ¢ B 3= HYd THY AhIel T & o1 &R H8?

(® (a) Enable Content
(b) File > Options > Trust Center > Enable Macros
(c) Review > Enable Macros

(d) View > Macro Security

305. What is the default slide orientation in PowerPoint? *
graRuise H fEwice Wgs e w82
@ (a) dfsWHU
(b) Uiée
(c) TR

(d) PEH

1 point

1 point

1 point



306. What should you do to select multiple objects simultaneously in PowerPoint? *
UraRuIge § U 1Y A IUd Sieoided Jdde B & g o1 H3?
(a) Ctrl + fdcTam
(b) Shift + fda®
(c) ST
® (d) SRIEd I+t

307. What should you do to change the background image of a slide in PowerPoint? *
UTaRUISc A TS B IPUTSS SAW d¢a & fore oar 372
@ (a) Design > Format Background > Picture or texture fill
(b) Insert > Background Image
(c) View > Background

(d) Format > Background

308. What should you do to change the speed of slide transitions in PowerPoint? *
UTaRUISC | A5 S SR &t WIS dga- & forg Fam s3?
@ (a) Transitions > Duration
(b) Animations > Timing
(c) Slide Show > Rehearse Timings

(d) Design > Transition Speed

1 point

1 point

1 point



309. What should you do to assign a different background to a specific slide in
PowerPoint?

raRuise A frdl W & fore oreT 9 uss 39 & forg | 32
@ (a) Design > Format Background > Apply to Selected Slides
(b) Format > Background > Apply to Selected
(c) View > Background for Slide

(d) Insert > Background for This Slide

310.UTaRUTEC H 39d ST 1 Acbe T 82 *

What is the shortcut to insert a table in PowerPoint?

@ (@ Ctrl+T

(b) Alt+T
(c) Shift+T

(d) Ctrl + Shift + T

311. What should you do to edit text in SmartArt in PowerPoint? *
UTaRuise § WEATE § SRe Ufse T & o | o632
® (2) 7 A R
(b) & TTST B
(c) Format > Edit Text

(d) Design > Text Pane

* 1 point

1 point

1 point



312.What should you do to record a slideshow with custom timings in PowerPoint? * 1 point

YTaRUTS e H TS S XN Bl HICH TSI & T1Y Repis w1 & forg war 32

@ (a) Slide Show > Record Slide Show
(b) View > Record
(c) Insert > Recording

(d) Design > Rehearse

313.Where do you find the animation setup for a slide in PowerPoint? * 1 point

raRuise A frdl warge & forw Aesry efawwe wgf faadar g2

@ (a) Animations > Animation Pane
(b) Slide Show > Custom Animation
(c) Format > Animation

(d) View > Animations

314. What should I do to "hide an object when clicked" in PowerPoint? * 1 point
UraRuige ¥ "fordl sifssiae ol faad Hv- IR GUIT & e &1 372
@ (a) Animations > Trigger > On Click of
(b) Format > Hide on Click
(c) Slide Show > Hide During Show

(d) Insert > Action > Hide



315. What is the purpose of dividing slides into sections in PowerPoint? * 1 point

UTaRuise # W8S 1 o= A f3args $31 +13eg |1 82

(a) WIS SY B! AT HRAT

(b) TRM & IR WSS AW TAMT
(c) Tif&TT 1 3™ &4
® (d) SR I+t

316. What should you do to run a slideshow in a loop in PowerPoint? * 1 point
UTarUIge | ¥AT5S XM &1 U § T & forg wam s32
@ (a) Slide Show > Set Up Slide Show > Loop continuously until 'Esc’
(b) Transitions > Loop
(c) Design > Loop Slide Show

(d) View > Continuous Show

317. What should you do to create an orange border for a slide in PowerPoint? * 1 point
raRurse A frdl T & forw A 31 9 a7sR a9 & fore s/ 32
@ (a) Format > Shape Outline > Orange
(b) Design > Border > Orange
(c) Insert > Border > Color

(d) View > Slide Border



318. What should you do to view a slide in grayscale in PowerPoint? * 1 point
UTaRuise # WSS &I Ibd | @ & g 1 w32
@ (a) View > Grayscale
(b) Design > Color > Grayscale
(c) Format > Grayscale

(d) Slide Show > Grayscale

319. What should you do to tag slides in PowerPoint? * 1 point
UTaRUISc A TATSS Bl 3T B & ol R 32
@ (a) File > Info > Tags
(b) Review > Add Tag
(c) Insert > Tag

(d) View > Document Tags

320. What should you do to copy a slide in PowerPoint? * 1 point
yTaRuise H fhel T18S &l HIdt HI1 & e a1 H32
(a) Ctrl + Cand Ctrl + V
(b) Ctrl + D
(c) Right-click > Duplicate Slide

@ (d) SWiad i



321. How to hide slide titles in PowerPoint? * 1 point
UTaRUIge H WSS eI5ed Bl B §ISS B2
(a) View > Slide Title > Hide
(b) Format > Title > Hide
(c) Design > Slide Title > Uncheck

@ (d) W3S IR | T WgIesR e

322. What should you do to save a slide in PowerPoint as a reusable template? * 1 point
UTraRuise U WSS &I SYeigd eHee & U H Ug HA & e o1 3592
@ (a) File > Save As > PowerPoint Template (.potx)
(b) File > Export > Template
(c) Design > Save as Template

(d) View > Save as Master

323. What should you do to divide text into two columns in PowerPoint? * 1 point
UTaRUise H ¢ P &l BiaH H fSags H31 & fau :r a2
@ (a) Home > Columns
(b) Insert > Text Box > Columns
(c) Format > Columns

(d) Layout > Columns



324. What is the shortcut to ungroup an object in PowerPoint? *
UTaruTge # forel sifscide B SFYU B DI MTdde T 8?2
® (a)Ctrl + Shift+G
(b) Ctrl+U
(c) Alt+U

(d) Shift + G

325. How do you add a frame when printing slides in PowerPoint? *
UTaRuise § ¥1gS @l fiic Hd 90a 1hH $4 U8 HY?
@ (a) Print > Settings > Frame Slides
(b) Design > Slide Borders
(c) Format > Border

(d) View > Frame

326. How to add a gradient fill to the slide background in PowerPoint? *
UTaRUTEe # WS & douss d AfSTe fra Fa ¥ w32
@ (a) Design > Format Background > Gradient fill

(b) Insert > Gradient

(c) Format > Background > Gradient

(d) View > Gradient

1 point

1 point

1 point



327. What should you do to remove a slide from a section in PowerPoint? *
yTaRuige # fhedl Tres & ARME A geM & forg war 32

(a) Home > Section > Remove Section
@ (b) Right-click TR 88 TR > Remove Section

(c) View > Section > Delete

(d) Design > Remove Section

328. What should you do to set a slide as the Home slide in PowerPoint? *

UTaRUTSe H TS S Bl IH TI5S & U A Ue B & o 1 5372

@® (a) g
(b) Slide Show > Set as Home Slide
(c) Design > Home Slide

(d) View > Master > Set Home

329. What should you do to flip an object in PowerPoint? *
yTaRuise H fhel sifssiae &1 foy 31 & o = &2
@ (a) Format > Rotate > Flip

(b) Design > Flip

(c) View > Flip

(d) Insert > Flip

1 point

1 point

1 point



330. What should you do to reorder slides in PowerPoint? * 1 point
UTaRUTSe H TATSS Bl 318 B & fore o1 He?
@ (a) WESUTAH TR

(b) View > Arrange > Move

(c) Design > Reorder

(d) Slide Show > Custom Order

331. What should you do to automatically hide the mouse pointer during a slideshow * 1 point
in PowerPoint?

UTaRUISe A TS XN & SR HISY UlScY Bl 3ATal-BI5S B & o = ¥?

(a) Slide Show > Set Up Show > Show without animation
@® (b) D1 Gt fdbey T8t
(c) Ctrl+H

(d) F1

332. What is the shortcut to undo an object in PowerPoint? * 1 point

UraRurge § foreft sifestae &) 3 B3 @) ATddhe FaT1 82

@ (a) Ctrl +Z

(b) Ctrl +Y
(c) Ctrl + U

(d) Alt + U



333. What is the shortcut to redo an object in PowerPoint? *

UraRuIge | fhel sifsciae 3t g H ot ATdde T 8?2

@ (@) Ctrl+Y

(b) Ctrl + Z
(c) Ctrl+R

(d)Ctrl+D

334. Where is the thumbnail view of all slides located in PowerPoint? *
uraRurge A Gt WSS $T 4ad I Hal [e@dl 82
® (a) WES ™

(b) 33T U

(c) Areq o

(d) TR UF

335. How do you display slides in Normal View in PowerPoint? *
UraRuIge § Trgs &) Arda of 7 9 fewmi?
@ (a) View > Normal

(b) View > Slide Sorter

(c) View > Reading View

(d) View > Master

1 point

1 point

1 point



336. What should you do to remove a transition effect from a slide in PowerPoint? * 1 point
raRuise H fHdl Wrss & e eiforRe sthae geq & forg &= #3¢2
@ (a) Transitions > None

(b) Animations > Remove

(c) Design > No Transition

(d) Format > Clear Effects

337. What should you do to set a custom slide size for a slide in PowerPoint? * 1 point
UraRyise | [t W8S & T o fera WSS PR A¢ #e+ & e o1 &¢?
@ (a) Design > Slide Size > Custom Slide Size

(b) View > Custom Size

(c) Format > Slide Dimensions

(d) Insert > Size

338. How do you open the Page Setup dialog box for a slide in PowerPoint? * 1 point

UTaRuIEe § WSS & U 0 Aeay S g &y Trd?

@ (a) Design > Slide Size > Custom Slide Size
(b) File > Page Setup
(c) View > Page Setup

(d) Layout > Setup



339. What should you do to co-author slides with others in real time in PowerPoint? * 1 point

UTaRUTSe H TS S Bl g S50 § 3 ART & HI1Y B1-3MTUR B & foreg oar 32

® (a) Share e (CIUT3CT)
(b) File > Share
(c) Review > Share

(d) View > Co-authoring

340. What happens in PowerPoint if you close a presentation without saving the * 1 point
slides?

UTaRUISe A TS &1 Heol far 0S¢ 2H 9¢ &34 U 1 ga1 82

(a) AutoRecover faded T ST ST Yl §
(b) SCTETH BNl &
(c) Teb <Iefre1t W fawen &

® (d) Wi I+t

341. What is "Beast Mode" in PowerPoint useful for? * 1 point

yIaRUise A "de Hie' frasd foru Suai 22

@) (a) WSS W P GRM AIcH S8
(b) Usfex o,
(c) Hifeda g

(d) &g 8 HRCR



342. What is the "Camera" feature in PowerPoint used for? *

UTaRuIse A "SR Bk fhad fore 82

® (a) W3S & fobl W BT SH AT
(b) ITHH TV FER HAT
(c) ThIRIC
(d) PIS el

343. What should you do to add subtitles or captions during a slideshow in
PowerPoint?

UTaRUISc A TS WM & SR IS el U1 FWH TS B P fore o1 $372

(a) Insert > Captions
(b) Slide Show > Subtitle Settings
@ (c) Record Slide Show > Record with Subtitles

(d) Review > Captions

344. In which version of PowerPoint was the "Design Ideas" feature introduced? *

UraRuTge § "fEwrsy ssfeamr wiR g asia # eman?

(a) PowerPoint 2016
(b) PowerPoint 2019
@ (c) PowerPoint 365

(d) PowerPoint 2021

1 point

* 1 point

1 point



345. What should you do to save a slide as an image in PowerPoint? * 1 point

UTaRUTSe § TS B AW & U A A9 B & forg a1 372

(a) File > Save As > JPEG or PNG
(b) File > Export > Change File Type > Image
(c) Right-click ¥&T$S UX > Save as Image

® (d) SR I+t

346. What is the "Remove Background" tool in PowerPoint used for? * 1 point

UraRuise # "Rya seuds g feas fe 82

® (a) 3HI BT IHUNS B & AT
(b) TZS IHUSS g & g
(c) TR IHUTIS g¢H & forw

(d) /T dHITIS B & forw

347. In which versions of PowerPoint are "Artificial Intelligence" features available? * 1 point

TR & "anfERpRrTe SRR et e Suee 8

@ (a) PowerPoint 365
(b) PowerPoint 2019
(c) PowerPoint 2016

(d) PowerPoint 2021



348. In which tab is the "Translate" feature located in PowerPoint? * 1 point

UTaRUIge # "eivde Bt fha g w32

@ (a) Review
(b) View
(c) Design

(d) Insert

349. What should you do to translate PowerPoint slides in real time? * 1 point

UraRuIge U 158 ! S9d 2150 H eide ®- & e o1 $59?

(® (a) Review > Translate > Translate Slide
(b) Design > Language > Translate
(c) Insert > Translation

(d) View > Translate

350. What should you do to record audio narration for a slide in PowerPoint? * 1 point

yTaRuige § frdl wrss & g iifea) anR=e Rt &1 & forg o1 32

@ (a) Slide Show > Record Slide Show
(b) Insert > Audio > Record Audio
(c) Review > Record Narration

(d) View > Narration
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